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I. OOwue mooxkeHns

1.1. Hacrosimee Ilonoxenue oOpabOTKe MEPCOHATIBHBIX IAaHHBIX PAaOOTHHUKOB (majee —
[TonoxxeHne)  MYHMIMMAJIBHOTO  aBTOHOMHOTO  0OIIE0Opa3oBaTEIbHOTO  YUPEKIACHUS
«bamkupckass THMHa3Ms» TOPOACKOro okpyra ropoxa Aruzaens Pecnybimuku —bamkoprocran
(manee — ruMHa3us) pa3pabOTaHO B COOTBETCTBUU ¢ TpynoBeim kopekcom Poccuiickoit
Oenepaunu, Koncturynuein Poccuiickont @enepanuu, I'paxknanckum koxekcom Poccuiickoin
Oenepanun, OenepanbHbM 3akoHOM «O0 mHbOpManuu, HHYOPMALIMOHHBIX TEXHOJOTHSIX U O
3ammre uHpopmanun», denepanbHbM 3akoHOM «O TEPCOHANBHBIX AAHHBIXY», llpaBuiamu
BHYTPEHHETO TPYIOBOT0 pacHopsiKa TMMHA3UH.
1.2. Ilenb pazpadotku [Tonoxenus

e ompejelieHUE MOpsaKa 00padOTKH MEePCOHATBHBIX TAHHBIX PAOOTHUKOB;

e oOecrieueHHe 3alIuThl TIPaB U CBOOOJ paOOTHUKOB MPU 0O0pabOTKE MX IMEPCOHATBHBIX
JMaHHBIX, a TaKXK€ YCTAHOBJIEHUE OTBETCTBEHHOCTH [OJKHOCTHBIX JIML, HMEIOIINX
JOCTYIl K TIEPCOHAIBHBIM JAaHHBIM pPAa0OTHUKOB THUMHA3MHM, 32 HEBBIOJIHEHUE
TpeOOBaHUI HOPM, PETYIUPYIOMIUX 00pabOTKY U 3aIIUTY MEPCOHATBHBIX JAHHBIX.

1.3. Ilopsiok BBosa B nericTBre U u3meHneHus [lonoxenus.

1.3.1. Hacrosimee IlonmokeHue BCTymaeT B CHIIy C MOMEHTA €ro YTBEP)KIEHHUS AUPEKTOPOM
TMMHAa3uU U JIeHCTBYET OECCPOUHO, /10 3aMEHbI €ro HOBbIM [looxkeHueMm.

1.3.2. Bce uzmenenus B [1onokeHne BHOCITCS TPUKA30M.

1.4. Bce paOOTHUKM TUMHA3UM JTOJDKHBI OBITh O3HAKOMJICHBI ¢ HacTosmuM [lonoxenueM mon
POCIIHCE.

1.5. PexxuM KOHQUAECHIMAIBLHOCTH TNEPCOHAIBHBIX JAHHBIX CHUMAeTcs B CilydasX HX
00e3MMYMBaHMs U TI0 UCTEUEHUU 75 JIET CpoKa UX XPaHEHUs, UM MPOJIJIeBACTCA HA OCHOBAHHUHU
3aKJIFOUYEHHUS SKCIIEPTHON KOMUCCUY TUMHA3UH, €CJIM MHOE HE OIPEJIETIEHO 3aKOHOM.

II. OcHOBHBIE MOHATHUS U COCTaB NEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB

2.1. Ins ueneit Hacrosiero [1o0xeHNs UCIIONIb3YIOTCS CIIEYIOIINE OCHOBHBIE TOHATHUS:

® TIepCOHANbHBIE JaHHble paboTHHKAa — Jr00as uHGOpMaLKs, OTHOCSIAsACA K
OTIpe/Ie]IECHHOMY MJIM ONpefesieMOMY Ha OCHOBAaHUM Takoil MH(popMaluyu pabOTHUKY, B
TOM 4ucje ero ¢paMuiusi, UMs, OTYECTBO, I'OJ, MECHI], 1aTa U MECTO POXKJEHUs, ajapec,
ceMeliHOe, CcoLMalbHOE, MMYILECTBEHHOE IOJI0XKEHUe, oOpazoBaHue, Mpodeccus,
JOXOJBI, Apyras uHpopmaius, HeoOxoaumas pabdOTOAATENI0 B CBSI3U C TPYIOBBIMHU
OTHOLLICHUSIMH;

e 00pa0oTKa MEpCOHAIBHBIX JTAHHBIX — COOp, cUCTeMaTHU3alysl, HaKOIUIEHUE, XpaHEeHHE,
yTouHeHue (0OHOBJIEHWE, U3MEHEHHE), UCTIOH30BaHKE, PACTIPOCTPAHEHHE (B TOM YHCIIC
nepeaaya), 00e3NUYMBaHUE, OJOKMPOBAHUE, YHUYTOXKEHHE NEPCOHAIBHBIX JIAHHBIX
pabOTHUKOB TUMHA3HH;

® KOH(UIECHIMAIBHOCTh MEPCOHAJBHBIX JaHHBIX — 00s3aTelabHOE M COOJIIOJCHUS
HA3HAYEHHOI'0 OTBETCTBEHHOIO JIMIIA, MOJYYMBILErO JOCTYI K MEPCOHAIbHBIM JTAaHHBIM
paboTHUKOB, TpeOOBaHUE HE JOIYCKaTh UX pacHpocTpaHeHusi 0e3 coriacus pabOTHHKA
WJIM NHOTO 3aKOHHOTO OCHOBAHHS;

® pACIpOCTpaHEHHE NEPCOHAIBHBIX JAHHBIX — JEWCTBUSA, HalpaBiICHHbIE HA MNepeaavy
NEPCOHAIBHBIX  JIaHHBIX paOOTHUKOB OMNpeAeNeHHOMY Kpyry Jui (mepenada
MEPCOHANIHBIX JIAHHBIX) WJIM Ha O3HAKOMJIEHME C [EpPCOHAIBHBIMU JIaHHBIMU
HEOTPAaHMYEHHOTO Kpyra JHUI, B TOM 4YHClie OOHAapOJIOBaHHE MEPCOHAIBHBIX IaHHBIX
paOOTHUKOB B CpPEJCTBaX MaccoBOW MH(pOpMAIMH, pa3MelleHHe B HH(POPMAaIMOHHO-
TEJIEeKOMMYHUKALMOHHBIX CETSIX WM TPEJOCTaBICHHE JOCTyNa K MepCOHATIbHBIM
JTAHHBIM Pa0OTHUKOB KaKUM-JTHOO UHBIM CIIOCOOOM;

® JCIOJb30BAaHUE MEPCOHANBHBIX IaHHBIX — JAEWCTBUS (OMepanuu) C MEepPCOHATbHBIMU
JAaHHBIMH, COBEpIIaeMble JOKHOCTHBIM JIMLIOM 00pa30BaTeIbHON OPraHnu3aluy B IENIX
IPUHATUS PELICHUN MM COBEPLICHUS MHBIX ACUCTBUM, MOPOKIAAIOLUX IOPUIUYECKUE
MOCIIEACTBHS B OTHOIIEHUH paOOTHUKOB JTMOO MHBIM 00pa30M 3aTparuBaronX UX IMpaBa
¥ CBOOOJIBI HITK TIpaBa U CBOOOBI IPYTUX JTUIL;



e OJIOKMpPOBAaHHWE TEPCOHANBHBIX JIaHHBIX — BpPEMEHHOE IMpekpaileHue coopa,
CUCTeMAaTH3alliK, HAKOIUICHUs, MWCIONb30BAHMS, PACIPOCTPAHEHUS] MEPCOHAIbHBIX
JAHHBIX pA0OOTHUKOB, B TOM YHCIIE MX MIEPEIaH;

® YHUYTOXXEHHUE MEPCOHANBHBIX JaHHBIX — JCHCTBUS, B pe3y/IbTaTe KOTOPHIX HEBO3ZMOKHO
BOCCTAHOBUThH COJICp’KAHUE IEPCOHATBHBIX JIAaHHBIX B HMH()OPMAIMOHHOW CHCTEMe
MEPCOHAIBHBIX JAaHHBIX DPAOOTHUKOB WM B PE3ylIbTaTe KOTOPBIX YHHUYTOXKAOTCS
MaTepuaibHble HOCUTEIH MEPCOHATbHBIX JAaHHBIX PAOOTHUKOB;

e o0e3MMYMBAHWE TMEPCOHAIBHBIX JaHHBIX — JCHCTBHS, B pe3yabTaTe KOTOPBIX
HEBO3MOXKHO OIPEACITUTh NPUHAUICKHOCTh MEPCOHANBHBIX JIAHHBIX KOHKPETHOMY
pabOTHHKY;

e OO0MIICNOCTYNHBIE TIEPCOHAIBHBIE JaHHBIE — [EPCOHAJbHBIC JIAHHBIC, JOCTYII

HEOTPAaHMYEHHOTO KPYra JIMIl K KOTOPBIM IMPEIOCTaBJICH C COrJIachsl pabOTHHKA MM Ha
KOTOpBIE B COOTBETCTBHUH C (heiepaIbHBIMU 3aKOHAMH HE PACIPOCTpaHseTCsl TpeOoBaHMe
coOuroIeHHs KOH(UAECHIINATLHOCTH;

e wuHpopManus — cBeAcHHS (COOOIICHUS, JaHHBIC) HE3aBUCUMO OT (GOPMBI HX
NPE/ICTABIICHUS;
e JIOKyMEHTHpOBaHHas mHpopMmammss — 3apUKCUpOBaHHAS HA MATCPUATBHOM HOCHTEIIC

MyTeéM OOKYMCHTHPOBAHUIA I/IH(l)OpMaIII/ISI C PCKBU3UTAMH, ITO3BOJIAIOIHUMU ONPCACIUTH
TaKyl0 HH()OPMALIUIO HIITH €€ MaTepHaIbHBI HOCHTEIb.
2.2. B cocras MEPCOHATIBHBIX TAaHHBIX pa6OTHI/IKOB TMMHa3WK1 BXOAAT JOKYMCHTEI, COACPKAIIUC
UH(OPMAIMIO O TMACHOPTHBIX JAHHBIX, 00pa30BaHMM, OTHOUICHUH K BOWHCKOW OOS3aHHOCTH,
ceMeHHOM IMOJIOKCHHUHU, MECTC KXUTCIILCTBA, COCTOAHHU 3A0POBBA, a4 TAKKC O MPCAbIAYIIUX
MecTax UX paboThI.
2.3. KoMIIeKC JOKYMEHTOB, CONPOBOXIAIOUINNA TMporecc OQOPMIICHHS TPYJOBBIX OTHOUICHUMN
pabOTHUKA B TUMHA3UU NP €0 NpUeMe, IEPEBOJIE U YBOIbHEHUH.

2.3.1. Uudopmanus, npencraisemMas paOOTHUKOM MPH MOCTYIJICHUH Ha padOTy B FMMHAa3MIo,
JOJDKHA UMETh JIOKyMeHTalbHyto Qopmy. Ilpum 3akitoueHMH TpyAaoBOro J0roBopa B
COOTBETCTBUU €O CT. 65 TpymoBoro konekca Poccuiickoit denepariuu I, MOCTYyMArOIIee Ha
paboTy, mpeabsBisieT paboTOAATENIO:
® [acropT WM UHOM JOKYMEHT, YOCTOBEPSIOLIUI JINYHOCTB;
® TPYAOBYIO KHUXKY, 32 HCKIIFOUEHUEM CIydaeB, KOI/la TPYJIOBOW JOrOBOpP 3aKJIIOUAETCS
BIIEPBBIE WJIM PAaOOTHHK IMOCTYMaeT Ha pabOTy Ha YCIOBHUSIX COBMECTHTENLCTBA, JINOO
Tpy/ZOBasi KHWXKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTpaTOd MM MO JAPYIUM

IIpUYMHAM;
® CTPaxOBO€ CBHUJETEILCTBO IOCYIAPCTBEHHOIO IEHCUOHHOIO CTPaXOBAHMS;
® JIOKyMEHTBl BOMHCKOIO yudeTa — Ul BOEHHOOOS3aHHBIX W JIMI, MOJJIeKAIIUX

BOMHCKOMY yYeTy;
® JIOKyMEHT 00 00pa30BaHWM, O KBaJH(PHUKAINN WM HAJTHMYUHM CIICIUATBHBIX 3HAHUH TPU
NOCTYIUIGHUHM Ha paboTy, TpeOYIOUIYI0 CHEeUHaNbHbIX 3HAHUA WM CIEHUATbHOM
HOJTOTOBKH;
e cBuzerenscTBO 0 npucBoeHnr MHH (nmpu ero Hanuuum y paboTHHKA).
2.3.2. llpu odopmieHUH JOKYMEHTOB  paOOTHMKA JEJIONPOM3BOAUTENIEM  3alOJHIETCS
yauuipoBanHas ¢gopma T-2 «JIluynas kapTouka paOOTHHMKAa», B KOTOPOH OTpakaroTcs
CJIEAYIOIINE aHKETHbIE U Ouorpaduueckue qaHHble paObOTHUKA!
e o60mue cBenenus (O.N.O. paboTHuKka, 1aTa POKACHUSI, MECTO POXKICHHUS, TPAXKIAHCTBO,
obpasoBanue, nmpodeccus, CTax padOThl, COCTOSIHUE B Opake, MacIOPTHHIC TAHHEIE);
® CBEJCHMS O BOMHCKOM YYETE;
e JlaHHBIE O MpUEMe Ha paboTy.
B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCS:
® CBEJCHMS O NIEPEBOJAX Ha APYIYyIO padoTy;
e CBeJcHHS 00 aTTeCTallHH;
® CBEJCHMS O NMOBBILICHUN KBATU(UKALNY;



® CBEJCHMS O MPO(EeCCHOHAIBHON NEPENoArOTOBKE;
® CBEJCHMs O Harpajaax (IOOIIPEHHUSX ), TOYETHBIX 3BaHUSAX;
e CBeJCHMA 00 OTIYCKax;
® CBEJCHMS O COLIMAIbHBIX TAPAHTUSX;
® CBEJCHMS O MECTE KUTEIbCTBA U KOHTAKTHBIX Tele(OHAX.
2.3.3. B cekperapuare cO3/1al0TCs M XPAHATCS CIEAYIOIME TPYIIbl JOKYMEHTOB, COJEprKallue
JaHHbIE 0 paOOTHUKAX B €AMHUYHOM HMIIM CBOJHOM BHJIE.
® JIOKyMEHTBI, COJep’Kalllue IepCOHAIbHbIE JaHHble pAaOOTHUKOB  (KOMIUIEKCHI
JOKYMEHTOB, COIIPOBOXKIAIOIIME Mpolecc O(GOpMIICHUS TPYIOBBIX OTHOIICHHW IIPH
npueme Ha padoTy, IepeBoJie, YBOJIbHEHUH; KOMIUIEKC MAaTE€pUalIOB 110 aHKETUPOBAHHUIO,
TECTUPOBAHUIO; TPOBEJACHUIO COOECeOBaHUI C KAaHIUAATOM HA  JIOJKHOCTB;
HNO/UIMHHUKA U KONUHM IPUKA30B IO JHMYHOMY COCTaBY; JIMYHBIE Je€la M TPYIOBbIE
KHIKKH PaOOTHHUKOB; JIeJa, COJEprKalllie OCHOBaHMS K MPHKa3y IO JIUYHOMY COCTaBY;
Jiena, cojeprKalliie Marepuaibl aTTecTaldd pabOTHHUKOB; CIYKEOHBIX paccielOBaHM;
CIPaBOYHO-UH(POPMALIMOHHBIM OaHK MaHHBIX 1O TEpPCOHATY (KapTOTEKH, >KYpHAJbI);
HO/UIMHHUKYA M KONMHM OTYETHBIX, AHAIUTUYECKUX U CIPABOYHBIX MAaTEepHaJIOB,
HepeaBaeMbIX PYKOBOJCTBY I'MMHA3UHU, PYKOBOAUTENSAM CTPYKTYPHBIX MOApa3eIeHUH;
KOIMM OTYETOB, HAINPABISEMBIX B T'OCYJApCTBEHHBIC OpPTaHbl CTAaTUCTUKH, HAJIOTOBBIC
UHCIIEKIIMH, BBIIIECTOSAIINE OPTaHbl YIIPABICHUS U APYTHE YUPEKACHUA).
® JIOKyMEHTalHWs MO OpPraHM3aluu pabOThl CTPYKTYPHBIX MOApa3efeHuid (TIOJI0XKEHUS O
CTPYKTYPHBIX HOJpA3JCNICHUsX, JOJDKHOCTHBIE MHCTPYKIMHM pPAOOTHUKOB, IPHKA3bl,
pacropspKeHHs, yKa3aHusl PyKOBOJCTBAa THMHA3UU;
® JIOKyMEHTBl [0 IUIAHMPOBAHUIO, YYETy, aHaJIM3y U OTYETHOCTH B 4YacTU paboThl ¢
HEPCOHAJIOM.
II1. Coop, 0O6paboTKa u 3amKTa TEPCOHATBHBIX TaHHBIX
3.1. Ilopsiiok momy4eHus epcoHaIbHBIX JTaHHbIX.
3.1.1. Bce mnepconanbHble JaHHBIE paOOTHHMKA CJeNyeT MoJydaTb y Hero camoro. Ecim
HEepCOHANbHbIE JlaHHBbIE PA0OTHUKA BO3MOXHO MOJIYYUTh TOJBKO Yy TpPEThEHl CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEIOMJIEH OO0 3TOM 3apaHee MW OT HEro JOJIKHO OBITh TMOJYYEHO
NUCbMEHHOE cornacue. J{oMKHOCTHOe Juuo paboToaarens AOJKHO COOOMIMTH paOOTHHKY O
EISAX, TPEANoIaraéMbIX HCTOYHIKAX M CrI0c00aX MOJTYYEHHUs TIEPCOHAIBHBIX JAaHHBIX, a TAKXKe
0 XapakTepe NOJUIeKAIIMX MOJYYEHUIO MEePCOHAJbHBIX IaHHBIX M IOCIEACTBUAX OTKa3a
paboTHHKA JaTh MUCHMEHHOE COTJIACHE Ha MX IOydeHHE.
3.1.2. Paboronatenr He MMeeT MpaBa IOJydaTb M 00pabaThiBaTh MNEPCOHAJIbHBIC JAaHHBIE
paboTHHKa O €ro pacoBOW, HAIMOHAJIBFHOW MPHUHAIICKHOCTH, TIOJIUTHYECKAX B3TIISAAAX,
PEUTHO3HBIX MU (GHIOCOPCKUX YOEXKIEHUSIX, COCTOSHUU 3]I0pOBbsS, MHTHUMHOM >ku3Hu. B
CIIydasix, HEOCPECTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIEHHIA, B COOTBETCTBUH CO
cT. 24 Koncrutyuu Poccuiickoit @enepannu paboroaatens BpaBe NOIy4aTh U 00pabaThIBaTh
JTAHHBIE 0 YaCTHOW HM3HH PaOOTHUKA TOJIBKO C €0 MUCHBMEHHOTO COTJIACHSL.
OO6paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB pabOTONATENIEM BO3MOKHA TOJIBKO
C UX corjiacus 1160 6e3 X corjiacus B CAEAYIOMINX CIyqasX:
® [IepCOHAJIbHBIC JaHHBIE SABIAIOTCS OOIIEOCTYITHBIMHY;
® [IepCOHAJIbHBIE JAaHHBIE OTHOCATCS K COCTOSHHIO 37I0pOBbsl pabOTHHKA M MX 00paboTKa
HeoOXoauMa JJIs 3allUThl €ro JKU3HH, 3[0POBbS MM MHBIX >KU3HEHHO Ba)KHBIX
UHTEPECOB MO0 JKU3HU, 3I0POBHS HIIM MHBIX )KU3HEHHO BaYKHBIX HHTEPECOB JAPYTUX JIHII
U TOJIy4eHHUEe COracusi pabOTHUKA HEBO3MOKHO;
e 1o TpeOOBaHMIO  TOJHOMOYHBIX  TOCYJapCTBEHHBIX  OpPraHOB B  CIIydasX,
NPEIYCMOTPEHHBIX (eiepaTbHBIM 3aKOHOM.
3.1.3. Pabotonarens BrnpaBe oOpalaThiBaTh NMEPCOHAIBHBIE JaHHBbIE PAOOTHMKOB TOJBKO C MX
HNUCbMEHHOTO COTJIACHSL.
3.1.4. ITucebmenHoe coryacue paboTHHKA Ha 00pabOTKYy CBOMX MEPCOHAJBHBIX JAHHBIX JTOJIKHO
BKJIIOYATh B ceOsl:



e (amunnio, UMsl, OTYECTBO, APeC CyOBEKTa NEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTa, YIOCTOBEPAIOLIEr0 €ro JUYHOCTh, CBEIACHUS O JaTe€ BbIIAYM YKA3aHHOTO
JIOKYMEHTA U BBIJABIIEM €I0 OpraHe;

e HauMeHoBaHUE ((paMUIMIO, UMs, OTUECTBO) U aJIpeC OIepaTopa, MOIY4aoLEero corjiacue
CyObeKTa epCOHANIBHBIX IaHHBIX;

e 11e7b 00pabOTKH NMEePCOHATBHBIX JAHHBIX;

® T[epeucHb MEPCOHATBHBIX TAaHHBIX, HA 00pPa0OTKY KOTOPBIX JAETCs COIJIacHe CyOheKTa
NIEPCOHAIBHBIX JaHHBIX;

® [iepeueHb JACUCTBUIl C NEPCOHANBbHBIMHU JIAaHHBIMHM, HAa COBEPLICHHE KOTOPBIX JaeTCs
coryacue, oOIlee OINUCaHUE UCMONb3yeMbIX ONEpaTOpOM CIOCOO0B  00pabOTKU
NIEPCOHAIbHBIX JaHHBIX;

® CpOK, B TEUEHHE KOTOPOIo JAEHCTBYET COIjlacue, a TakxkKe MOpsAA0K €ro OT3bIBa.

B rumHazum yrBepkmaercs ¢Gopma 3asBICHUS O CoOIIacMM pabOTHUKA Ha 00paboTKy
nepcoHanbHBIX NaHHBIX ([Ipunoxenne No 1).
3.1.5. Cornacue paboTHUKA HE TpeOYETCs B CIACAYIOMIMX CIydasx:

e 00paboTKa NMepcoHaANbHBIX JaHHBIX OCYILECTBISAETCS HA OCHOBaHUM TpyAoOBOro Kojaekca
P® wnu uHoro (eaepanbHOro 3aKOHA, YCTAHABIMBAIOILETO €€ 11eJIb, YCIOBUS NOIYYEeHUs
NEPCOHAIBbHBIX JIAaHHBIX U KPYr CyOBEKTOB, EPCOHAJIBHBIE TaHHBIE KOTOPHIX MOIJIEKAT
00paboTKe, a TaKXkKe ONPeAEAIOIIEro MOJTHOMOYHs paboToAaTeNs;

e 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS B LENAX HCIOJIHEHUS TPYAOBOTO
JI0TOBOPA;

e 00paboTKa MEPCOHAIBHBIX JAaHHBIX OCYIIECTBISAETCA A CTAaTUCTMUYECKUX WM HHBIX
HAaYYHBIX 1ieJIell IpH yCI0BUU 0053aTeIbHOTO 00€3IMYMBaHNs IEPCOHATIBHBIX JAHHBIX;

e 00paboTKa TMEPCOHAIBHBIX JaHHBIX HEOOXOIMMA ISl 3aIIUTHI XKU3HH, 3I0POBBS HIH
UHBIX JKU3HEHHO BaXXHBIX HHTEPECOB paOOTHHMKA, €CIM IOJYyYEeHUE €ro coryacus
HEBO3MOXHO.

3.2. [lopsinox oOpaOoOTKH, epeaayn U XpaHEHUsI IEPCOHATbHBIX TaHHBIX.

3.2.1. PaGoTHUK TMMHa3M{ MpPEJOCTaBISIET JENONPOU3BOAUTENI0 TUMHA3UH JIOCTOBEpHBIE
cBefieHust 0 cebe. Jlenonpou3BOaUTENb MPOBEPSIET JOCTOBEPHOCTh CBEACHUI, CBEpsisl JaHHBIE,
IpeoCTaBlIeHHbIE pAOOTHUKOM, C UMEIOIUMHUCS y paOOTHUKA JOKYMEHTaMH.

3.2.2. B cootrBetcTBHH cO cT. 86, r71. 14 TK P® B nensix obecneuenus mnpas 1 cBOOO] YeI0BEKa U
rpaxJaHuHa aupekTtop ruMmHa3uu (PaGotomarens) M ero mpeacTaBUTENH MpH 00paboTke
NEPCOHAIBbHBIX JaHHBIX pAaOOTHUKA JOJDKHBI COOJII0IaTh Cleayrolne o0me TpeOoBaHus:
3.2.2.1. O6paboTKa MEepCOHAIBHBIX JAHHBIX MOKET OCYILECTBIIATHCS HCKIFOUUTENIBHO B LENAX
oOecrieueHHs COOJIIO/IEHUSI 3aKOHOB M HHBIX HOPMATUBHBIX IPaBOBBIX aKTOB, COJCHCTBHS
pabOTHUKaM B TPYIOYCTpOIcTBE, 00yUYE€HUH U MPOABMKEHUH O Clyk0e, obecrieueHus TMUYHON
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJSI KOJIMYECTBA M KadyecTBAa BBIIOJHAEMON padOThl U
o0ecreyeHns COXPaHHOCTH UMYILECTBA.

3.2.2.2. Ilpu ompenenenun o0beMa U coJep’kaHusi, 00padaThIBAEMbIX MEPCOHAIBHBIX JaHHBIX
Paboronarens nomxkeH pykoBoacTBoBathest Koncturynueit Poccuiickoii @eneparun, TpynoBsiM
kozgexcoM Poccuiickoit @enepanuu 1 UHBIMH QelepaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATHM pELIEHUH, 3aTparMBalOIIMX HMHTEpechl paboTHHKa, PaboTonmarens He
UMEEeT TMpaBa OCHOBBIBAThCS HA TEPCOHAIBHBIX JaHHBIX pabOOTHUKA, MOJYyYEHHBIX
UCKJTIOUUTENIFHO B pe3ysbTaTe WX AaBTOMATU3MPOBAHHOW OOPaOOTKHM WM HIEKTPOHHOTO
MOJIyYEHUSI.

3.2.2.4. 3amuTa nepcoHaJbHBIX TaHHBIX PAOOTHUKA OT HEMPABOMEPHOIO UX MCIOIb30BAHUS WU
yTpaThl obecrnieunBaercss PaboTonmaTteneM 3a cyeT ero CpeacTB B MOPSAJKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM.

3.2.2.5. PaGoTHMKM ¥ WUX TPEICTABUTENN JIOJDKHBI OBITh O3HAKOMJIEHBI C HACTOSIINM
MOJIOKEHHUEM, YCTAaHABIMBAIOUIMMHU TOPSIOK 00pabOTKH MEepCOHANBHBIX JaHHBIX PaOOTHHUKOB, a
TaKke 00 MX MpaBax U 00sS3aHHOCTIX B 3TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOMX IpaB Ha COXpPAHEHUE M 3AIIUTY TaiHbI
HEJICUCTBUTEIICH.



IV. Ilepenaya u xpaHeHU€e MEPCOHATIBHBIX JTAHHBIX
4.1. Tlpu mepenade NHepCOHANBHBIX MaHHBIX paboTHHKA PaboTomaTens MOMKEH COOMIOAATH
clemyromye TpeOoBaHMS:
4.1.1. He coobmaTh nepcoHanbHbIE AaHHBIE PAaOOTHHKA TPEThe CTOpoHE 0e3 MUCHbMEHHOTO
corylacusi paOOTHHKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIZla 3TO HEoOXOIMMO B  LENAX
OpeIYNIpEexICHUS YTPO3bl )KU3HU U 3I0pPOBBIO paOOTHHKA, a TAaKXKe B CIIyyasX, YyCTAHOBJICHHBIX
(benepaabHbIM 3aKOHOM.
4.1.2. He coo0mare TmepcoOHAIbHBIE JaHHbIC PA0OTHUKA B KOMMEPUYECKHX IeIsIX 0e3 ero
HNUCbMEHHOTO COIJIACHSL.
4.1.3. Ilpenynpeauts ML, NOJIYYMBIIMX HNEPCOHAIbHbIE JaHHbIE pPAaOOTHHKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCITOJIb30BaHbI JIUIIb B LENAX, Ui KOTOPBIX OHM COOOIICHBI, M TPeOOBaTh
OT 3TUX JMIl HOATBEPXKICHMS TOro, YTO 3TO HpaBWiIO cobmoAeHo. Jluna, moaydyuBIINe
NEepCOHANbHbIE  JaHHble  pabOTHHKA, O0sf3aHBl  COONIOJATh  PEXHUM  CEKPETHOCTH
(xoH(puaeHuuansHocTH). [lanHoe [lonoxeHnue He pacrpocTpaHseTcs Ha 0OMEH NepPCOHATbHBIMU
JAHHBIMH PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepalbHBIMH 3aKOHAMH.
4.1.4. OcyuiecTBIATh Nepefady NepCOHANbHBIX JaHHBIX PAOOTHUKOB B MpejAesax I'MMHa3uu B
COOTBETCTBUU C HacTosuM [lonoxxennem.
4.1.5. Pazpemarbs J0CTyll K IE€pPCOHAJIBHBIM JaHHBIM pAOOTHUKOB TOJBKO CIIELHUAIBHO
YIIOJIHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHbIE JIMLA JOJLKHBI UMETh MPaBo I0JIy4aTh TOJBKO
T€ NEepCOHAJbHbIC JaHHbIE PAa0OTHUKA, KOTOPbIE HEOOXOIUMBI Ul BBIIOJIHEHUS KOHKPETHOU
(GYHKIMH.
4.1.6. He 3anpamuBaTh HH(GOPMALMIO O COCTOSHUU 3/I0pOBbsI pAOOTHUKA, 32 UCKIIIOYEHUEM TeX
CBECHMM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJTHEHUS! paOOTHUKOM TPYAOBOI
byHKIHH.
4.1.7. llepenaBaTh nepcoHalbHbIE JaHHbIE pA0OOTHUKA MPEJICTABUTENSAM PAOOTHUKOB B MOPSJIKE,
ycraHoBlieHHOM TpynoBbeiM kozxekcoMm Poccuiickoit ®Denepanuu, M OrpaHU4YMBaTh ITY
MH(OPMALIMIO TOJIBKO TEMHU NEPCOHAIBHBIMHU JAHHBIMH paOOTHUKA, KOTOpPblE HEOOXOIUMBI IS
BBITOJIHEHUS YKa3aHHBIMU MPEICTABUTEIIMH UX (QYHKIIHH.
4.2. XpaHeHue 1 UCII0JIb30BAHNUE IEPCOHAIBHBIX JaHHBIX pAOOTHUKOB!
4.2.1. TlepcoHanbHbIe JaHHBIE pAOOTHUKOB 00padaTHIBAIOTCS U XpaHITCS B CEKpeTapHuare.
4.2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJyY€HBI, MPOXOIUTH AAIbHEHIIYIO
00paboTKy M mepeaaBaThCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B 3JIEKTPOHHOM
BUJIC.
4.3. Ilpu noay4YeHNU NEPCOHANBHBIX JaHHBIX HE OT pa0OTHHUKA (32 UCKIIOUCHUEM CITy4aeB, €CIIU
NEPCOHAIbHBIE JAaHHbIE ObUIM MPEAOCTaBIEHbl PadOTOJATEN0 Ha OCHOBAaHHMM (peepalbHOTO
3aKOHA WJIM €ClHM IEepCOHAJbHbIE JaHHbIE SBIAIOTCA OOIIEJOCTYMHBIMU) paboToAarens [0
Hayajga oOpaOOTKM TakUX MEPCOHANbHBIX JAaHHBIX 00s3aH MPEIOCTaBUTh PaOOTHUKY
CIEeYIONIYI0 HH(OPMAIIHIO:

e HauMeHOBaHUeE ((pamuIns, UMs, OTYECTBO) U aJpec orepaTopa UM ero NpeACcTaBUTEs;

e 11e1b 00pabOTKU MEPCOHANBHBIX JaHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

e [IpearoJiaraéMble MOJIb30BATENN IEPCOHANBHBIX JIaHHBIX;

e ycTaHOBIIEHHbIe HacTosiuM DenepanbHbIM 3aKOHOM IpaBa CyOBEKTa IMEPCOHATIBHBIX

JTAaHHBIX.

V. JlocTyn K nepcoOHAIbHBIM JaHHBIM pa0OTHUKOB
5.1. IlpaBo gocTyma K HepcOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

® MPEKTOp TMMHA3MWH,

® JIeNONPOU3BOAUTED,

® 3aMeCTHUTENIU AUPEKTOPa;

® 3aBEAYIONIUHN XO3SMCTBOM;

e pabOTHUKM IEHTPAIU30BAHHOM OyXrajirepuu.
5.2. PaOOTHHK TMMHA3UU UMEET MPaBO:



5.2.1. Ilony4atrh JOCTYyH K CBOMM IMEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIIFOYas
npaBo Ha 0Oe3BO3ME3JHOE IOJIyueHHE KOMUH JI000W 3amucH, cojepikalleil nepcoHaJbHbIe
JlaHHBIE pa0OTHUKA.
5.2.2. TpeboBats oT PaboTomarenst yTOYHEHUS, MCKIIOYCHUS WJIA HUCIPABICHUS HETIOJIHBIX,
HEBEpPHBIX, YCTApEeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WIH HE SBISAIOLIMX
HeoO0XoauMbIMU /17151 PaboTonaTenst mepcoHaNbHBIX TaHHBIX.
5.2.3. [lonyyats ot PaboTomaremns

® CBEACHUS O JIMLAX, KOTOPbIE MMEIOT JIOCTYI K NEPCOHAIBHBIM JIAHHBIM WM KOTOPBIM

MOYET OBITh MPEIOCTABIICH TAaKOW JOCTYII;

e repeueHb 00padaThIBa€MBbIX EPCOHAIBHBIX JAHHBIX U UCTOYHMK UX MOJIyYEHMUS,;

e CpokH 00pabOTKM NEPCOHATBHBIX JAHHBIX, B TOM YHMCJIE CPOKU UX XPaHEHUS;

® CBEICHMS O TOM, KakMe IOpUAMYECKHE IIOCIEACTBUS A CyObEeKTa IepCOHAIbHBIX

JAHHBIX MOXET IOBJIEYb 3a COOO0M 00pabOTKa ero NepCOHaIbHBIX JAHHBIX.

5.2.3. TpeGoBars u3Bemenuss PaboTongareneM Bcex JIMI,, KOTOPBIM paHee ObUIM COOOIICHBI
HEBEpHbIE MJIM HEMNOJHbIE IEpCOHAJbHbIE JaHHbIE, 000 BCEX IPOU3BEIEHHBIX B HUX
UCKJIIOYEHUSIX, UCTIPABICHUSX WM JOTIOJIHEHUSX.
OO6>xasioBaTh B yNOJHOMOYEHHBIH OpraH IO 3alluTe MpaB CyOBEKTOB MEPCOHAIbHBIX JAAHHBIX
WK B CyneOHOM TMOpsAKE HEMpaBOMEpHBbIC AeWcTBUS win Oe3neiictBus Paboromartens mpu
00paboTKe U 3aIUTE €ro NePCOHAIBHBIX aHHBIX.
5.3. KomnupoBarb u 1enaTh BBIIUCKM IE€PCOHAJBHBIX JAHHBIX paOOTHUKA pa3pelIaeTcs
UCKJTFOUUTENIFHO B CITY>KE€OHBIX 1IeJIX ¢ MMCbMEHHOI'0 pa3peleHus JUPEeKTopa THMHa3UH.
5.4. Tlepenaya mHPOpPMALIUU TPETbEH CTOPOHE BO3MOYKHA TOJIBKO IPU MHUCHMEHHOM COTJIACHH
PaOOTHHKOB.
VI. OTBeTCTBEHHOCTh 3a HapyIIEHHE HOPM, PpEryJUPYIONMX OOpadOTKy H  3aluTy
HEPCOHABHBIX JIaHHBIX.
6.1. PabOTHMKM THMHAa3uW, BHHOBHBIE B HApyIICHHH HOPM, DPETYIHPYIOIMX IOJIy4YeHHE,
00pabOTKy U 3allUTy [EpPCOHAIBHBIX JaHHBIX paOOTHHKA, HECYT JUCIHMILTMHAPHYIO
aJMUHHUCTPATUBHYIO, IPAKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepanbHBIMHU 3aKOHAMH.
6.2. JlupekTop TMMHA3MHM 3a HapylLIEHHE HOpM, PETyIHPYIOIIUX IOJIydyeHue, oO0paboTKy H
3alIUTYy TEpPCOHANbHBIX JAaHHBIX pPAaOOTHUKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTb
cornmacHo cr. 5.27 u 5.39 Konekca o0 agMHHHCTpPaTHBHBIX MpaBoOHapylleHUsX Poccuiickoi
@denepanuy, a TaKkKe BO3MEINAeT pabOTHUKY yuiepd, NPUYMHEHHBIH HENpaBOMEPHBIM
UCIOJIb30BaHUEM HH(OpMAIIUHU, COAEPIKalllel IepCOHANbHbIE JJaHHbIE PA0OTHHUKA.



Ipunoxenue Nel
®opma 3asBIICHHS O cOTJIaCHU pabOTHHUKA
Ha 00pa0OTKy MepCcOHaIbHBIX TaHHBIX

Hupexropy

MAOY «bamxkupckasi THMHa3Ms» T.ATHIENb

I'.A. IenucnamoBoit

oT

(momxHOCTH pabOTHUKA)

(Damumus U.O. paboTHHKa

3ASBJIEHUE
Ha 00paboTKy IepCOHANIbHBIX JAHHBIX
A,

(bamuust, UMs1, OTUYECTBO)
JIaf0 COTJIacue MYHHIMIIAIBHOMY aBTOHOMHOMY 00IIIe00pa30BaTeIbHOMY yUPEKICHUIO
«bamkupckasi THMHa3UA» TOPOACKOTO OKpyra ropoa Aruaens PecmyOnuku
bamkoprocran

(HaMMEHOBaHWE OPTaHU3AIIIH )

Ha aBTOMATHU3WPOBAHHYIO, a TakKe Oe3 HCIOJIb30BAaHHS CPEICTB aBTOMATH3aHMH 00paboTKy
MOUX NEPCOHAIBHBIX JIAHHBIX, @ HMEHHO — COBEpPIICHHUE JICHCTBHIA, IPEIyCMOTPEHHBIX II. 3 4. 1
cT. 3 @enepanpHoro 3akoHa ot 27.07.2006 r. Ne 152 @3 «O mnepcoHaJbHBIX JaHHBIXY,
COJICPXKAILMXCS B HACTOAIICM 3asBJICHUHU, B IENAX OOCCICYCHUsT COOIIOICHUS TPYIOBOTO
3aKOHOJATEIFCTBA U WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COACWUCTBHS B TPYIOYCTPOHCTBE,
o0Oy4eHHH W TPOABIKEHUS MO CIyk0e, oOecreueHus JUYHOM Oe30MacHOCTH pPabOTHUKOB,
KOHTPOJISI KOJIMYECTBA W KAadeCTBA BBIMIOJHAEMOW pPabOTBI M OOECIeYeHUS COXPaHHOCTH
UMYIIECTBA, 3 UMEHHO:

1. .1.0.

2. Jlata poxaeHus

(amcmo, MecsItl, rox)
3. JOKyMEHT, yAOCTOBEPSIIOUINI INYHOCTD

(HanMeHOBaHME, HOMEP U Cepusl JOKYMEHTa,

KEeM U KOTJia BBIJaH)
4. Anpec perucTpaluu 1o MECTY XKUTEIbCTBA

(TTOYTOBBII afpec)
5. Aapec GpakTHIECKOTO MPOKUBAHUS

(mouTOBBIH aapec HaKTHUECKOTO MPOKUBAHUS

KOHTaKTHBIN TenedoH)
6. UTHH

7. HOMep CTPaxoBOI'0 CBUACTCIILCTBA ICHCUOHHOI'O CTPAXOBAHU

OO0 O0TBETCTBEHHOCTH 3a I0CTOBEPHOCTD

MIPEACTABICHHBIX CBEICHUN TTPeayIIpeKIcH(a).

(Pamunus N.0O. paboTHHKa) (moamuce) (mata)






